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Beginning school is a major event in a life of a four year old and it won’t be long before your child will be starting with us 

at Westwood. There will be lots of new things to learn and of course you will all want to 

ensure that your child is well prepared for this important event. We aim to make it a 

happy and memorable experience. We hope that this booklet will provide some useful 

information that will help your child settle quickly into school. 
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Welcome to the Early Years 
 

Welcome from the Foundation Stage Team. We have been looking forward to meeting you and your child and are pleased 
to welcome you to Westwood. 

 
 

We are an Early Years team who pride ourselves on a warm and welcoming classroom, where children can learn and play 
in a safe and secure environment. We offer a wide variety of activities with the emphasis on learning through play. We 

value talk and encourage children to be reflective upon their learning. 
 
 

We work towards the Early Learning Goals, supporting children and encouraging parental partnership. We are a very open 
classroom and parents are welcome to discuss any worries with members of staff. 

 

 



 
 

Our Vision 
At Westwood Primary School our motto is “Enjoy the Challenge” and this value is the 

foundation of everything we do. Our aim is to provide a happy, stimulating 
environment where every child will be given the best possible opportunities to 
achieve their full potential and an education which will nurture their needs as 

individuals. We constantly review our provision and in consultation with parents and 
our wider community, we strive to retain our family ethos whilst also equipping our 

children for the future. 
We hope to encourage a shared commitment to the success of our children, 

where parents have a positive role in complementing and supporting the work of 

the school. 

 

 



General Information 
An attendance record is kept of all children at Westwood. We encourage excellent attendance and reception is a good 

time to establish good habits and routines. We keep parents informed about attendance through a traffic lights system. 
100% attendance is rewarded. 

100%-97% - Excellent 
96%-88% - Need to improve 

Below 88% - Concerns 
Mrs Martin may need to arrange a meeting with parents whose child’s attendance falls below 95%. 
If your child is going to be absent could you please ring the school on the telephone number below. 

 
Our contact details are: 

Westwood School 
Westwood Road 

Clayton-Le-Woods 
Chorley 
PR5 8LS 

 
Telephone: 01772 62 8051 

Email: bursar@westwood.lancs.sch.uk 
School Website: www.westwoodprimaryschool.co.uk 

Head Teacher: Mrs J. Martin 
Bursar: Mrs S. Bingham Admin: Mrs Bradey 

Chair of Governors: Mrs E. Barrow 
Early Years: Mrs S. Mills 

 

 



Admission Procedures 
 

Children are admitted on a part-time basis over one week. 
 
Your child ……………………….……………………………………………………………………………………is Group A 
 

Week 1 -Monday 4th – Friday 8th September                              
             Squirrel group A – Mornings  9.00am – 11.30am            

               
 

            Week 2- Monday 11th –Friday 15th  September  
                  Your child is in full time. 

  
During the first few weeks, the emphasis is placed on: 

 Personal, Social and Emotional Development 

 Physical Development 

 Communication and Language Development 

 Relationships 

 Parental partnership 

 Class assessments 

 Early maths skills 

 Classroom and school routines    
 

 

 

 



Squirrel Club 
Squirrel Club is a very successful and well established Pre-school Transition provision. Children are introduced to school 
and start creating relationships with their peers and new teachers. Nursery/Playgroups are aware that children may need 
to miss nursery in order to attend. 
 

Play and Stay 
 
Your child’s first session at Westwood is from 9.30am to 11.00am on Friday 22nd June. This session is a play session in the 
hall where new reception parents can meet other reception parents, ask questions, have a coffee whilst your child plays. It 
enables the school to ensure all forms are completed and you will have an opportunity to try school uniform and talk 
further with key staff. 
 

Squirrel Group  A Squirrel club consists of two further sessions. 
 
First session    –   Thursday  5th July         1.15-3.15pm 
Second session – Thursday  12th July      1.15-3.15pm 
 
Our first session welcomes the children to visit and play in the Early Years classroom. 
Parents are welcome to return at 3.00pm to meet other new parents and chat informally with the reception team. 
Our second session allows your child the continuing opportunity to create and develop new relationships with their carers 
and peers.  
Please drop your child off and pick them up from the reception side door that is situated within the outside play area. No 
parent cars are allowed in the staff carpark.  
 

 



Nursery Visits 
During the summer term your child’s class teacher, Mrs. Mills with the support of Mrs. Moore will have the opportunity to 
visit your child’s nursery or playgroup. We have visited up to 15 different nurseries in the past and quality time with your 
child’s keyworker takes time and a juggling of days. If a visit is not possible Mrs. Mills will ensure that she has the 
opportunity to talk to your child’s key worker and discus their progress at nursery. If you have aspects to share and would 
recommend a visit please share this information on the Parent Information Night. It would also help us if you give your 
child’s nursery permission to share information about your child’s learning with ourselves. 
 

Home Visits 
Home visits will be booked during the Parent Information Meetings and will be on the 16th July and 17th July. It is always 
nice to see your child in their home setting but we also understand that this is not always possible. It is important though 
that as parent/s that we have this opportunity to engage with yourself sharing important information concerning your 
child and their transition.  
Feedback from one of our families. “Our child was really excited about his teachers coming to visit his home. It settled him 
in more. It also showed his teacher what his interests are at home” 
Many parents find this a time where they can share additional information in a less formal setting and share confidential 
information that might not be appropriate to share at previous meetings. 
 

Discussions with other agencies 
During our Parent Information Meeting you will get to meet the team around your child’s care and education. If further 
agencies, such as speech and language therapists, paediatricians, are working with you as a family we can ensure that we 
contact them to help us in supporting your child. Please see Mrs. Mills. 
 
 



Early Years Snack  
 

Morning Snack 
The school kitchen provides the morning snack. The snack is freshly made toast and butter. If you do not wish your child to 
have toast they may bring their own fruit. We are classed as a healthy school and do not encourage snack bars for 
morning snack.  We have full uptake on snack at present which helps ensure all children have snack together and are not 
upset if they have forgotten to bring in their own.  
Cost  
The cost of morning snack is £1.00 per week. We collect monies every half-term. 
Monies should be sent in each half- term to the class teacher in an envelope and paid in cash. 
Monies need to be sent in clearly labelled with your child’s name and the amount. A record will be kept of the money you 
have paid.  
Drinks 
Your child is able to use the school water fountain throughout the day. However, if you wish you may send a bottle of 
water which will be kept in class. Your child’s bottle must be clearly labelled with their full name.   
In the afternoon water and milk are available and parents may either buy milk termly, or apply for free milk.  
Afternoon Snack  
We partake in healthy fruit and vegetable free scheme. Fruit or vegetables are available for your child to have if they wish.  
 

  
Parents have commented on how much more adventurous their children have become in tasting different foods. We often 

have themed weeks where children prepare their own snacks to taste.  
 

 

 



Learning in the Foundation Stage 
 

Reception Class is where the excitement begins! Foundation Stage children learn together in an environment which is 
developed around the children’s interests. We pride ourselves on being an exciting and engaging place to be - encouraging 
our children to be independent learners through a range of practical activities. We follow a thematic curriculum which 
allows us to be creative with our lessons and let the children lead their own learning.  
Children starting school have already made major steps in their learning.  Children arrive with varying levels of confidence, 
experience and competence and so from the start our aim is to plan for this differentiation. We understand that this is a 
time when children will need to adjust to new circumstances and to leaving their parents. Consequently we try to ensure 
that they feel secure and happy in their new surroundings.  
 
As our Foundation Stage children enter the classroom they learn primarily through a variety of play and real-life 
experiences. Our teaching is delivered through carefully planned tasks and guided challenges. The children access their 
environment freely; however they understand they must complete 'challenges' throughout the week which will scaffold 
and extend their learning. Their development is tracked through detailed, daily observations and child-initiated 
interaction. This information is then shared amongst adults enabling us to then record individual interests, progress and 
plan the next steps of your child's learning. 
  

We aim to provide a curriculum that is broad, balanced and relevant to the needs and interests of our children, with the 
emphasis on learning through play, ensuring equal opportunities for all.  
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Parents as Partners. 
 

We recognise the importance of parents and carers in a child’s developing stages. As a primary care provider you are your 
child’s first educators and we greatly value any input, opinions and information you can share with us about your child’s 
learning and progress. 
Our aim is for the reception class to be a warm, friendly and pleasant environment. The reception team is very 
approachable and believe that the education of your child is a joint venture between parents and staff. When parents and 
staff work together there is a positive impact on a child’s development and learning. A successful partnership is vital and 
you are actively encouraged to participate in school life. A home/school agreement helps to support us all in our 
commitments. 
You can help through: 

 school projects and homework 

 open communication with staff/sharing wow moments 

 participation in the home/ school reading scheme, (we recommend that you read with your child at least three 
times a week) 

 supporting your child with their spellings and maths homework 

  recommended games 

 the attendance of the many meetings arranged throughout the year to help you to support your child 

 the attendance of parents evenings and celebration evenings. 
We hope you feel welcome within our reception class and encourage you not to hesitate to come in should you have any 
questions or wish to inform us of anything. At the end of the day is the best time for any short discussions however, if you 
have any greater concerns you can arrange an appointment so Mrs. Mills can spend time with you.  

 

 

 



 

Parents as Partners (continued) 
 

We provide many other opportunities for parents and carers to take an active part in their child’s education. These 
include:  
 Weekly Celebration parent assemblies to share the school’s  success and class work  
 Open day events where parents are welcomed to join in with our sessions—e.g Numbers day/Pirate Graduation Day  
 Educational Visits where parent-helpers are invited  
 Sport Events/PTFA Events 
 Regular newsletters  
 Class blog pages updated regularly with news, photographs and activities 

 
Most importantly, our family ethos is central to our school and as such, we operate an `Open-Door Policy’ where parents 
are actively encouraged to meet with staff to discuss any concerns at the earliest opportunity. Mrs Mills and Mrs Moore 
are usually available at 8.45 am or 3.30pm to answer any questions and Mrs Martin is usually on the playground before 
and after school.  
Phone calls to the School Office are most welcome, where Mrs Bingham will offer her assistance, or will arrange an 

appointment with members of staff if requested. 

 

 

 

 

 



Preparing your child for school 
 

Your child will be in a class of approximately 30 small children. It will make starting school much easier and happier if they 
are independent and can do many things for themselves. 
What should he/she be able to do? 
Can he/she… 
 Dress and undress themselves? 
 Use the toilet independently and ask to go there? 
 Tidy up after himself/herself? 
 Recognise their own name? Please tell your child’s teacher if their name is abbreviated in any way. 
 Feed himself/herself? Can they use a knife and fork to cut and eat their food? 
 Share toys and equipment? 
 Handle a pencil? Can they write their name or some letters? 
 Sing some nursery rhymes? Hear the rhyming words? 
 Practise counting to 10? And above. 
 Listen well and follow simple instructions? 

 

How can I help my child prepare for school? 
 Encourage your child to be as independent as possible even if it takes far longer for them to get ready.  
 Get them used to a routine of reasonably early to bed and up early enough for you and your child to have a stress 

free time to get ready for school.  
  Be positive about starting school. Show it to them as an enjoyable experience. Enjoy some “You” time. 
 Support the school, come in and help in class. 

 

 



Things to bring to school 
 

 Suitable coats—nothing too special as it is likely to get sandy, muddy or wet.  
 

 P.E. Kit, with all clothes labelled. Please don’t use the same style top for PE as well as school as they muddle up 
when changing. A t-shirt is best. Pumps again labelled but check regularly that pumps fit throughout year. 

 
 Spare clothes—just in case we get wet in water play or have an accident.  Keep in a separate bag. 

 
 Hats, scarves and gloves.  

 
 Sun hats.  

 
 Labelled water bottles.  

 
 Book bags, reading records and reading books—these are checked and changed regularly.  

 
 Home diary—with recent updates from home, trips, holidays or special days that we can share  

 
 And during the early days and weeks, if your child has a `comforter’ (special teddy bear etc) which needs to be in 

school too, we can also find a space for that!  
 

 

 

 



 

 

 

 


